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1. Enter Naropa University, then select “Continue”
2. Please read the note regarding processing times and uploading additional documents
3. Scroll down and select “Order Transcript(s)”
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4. Enter your personal information, including whether or not your legal name has changed
5. Enter your student identification information
a. You only need to enter ONE of these options. If you do not know your student ID, you can just enter your SSN.
6. Are you currently enrolled at Naropa University? Yes or No
7. Select “continue”
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8. Enter YOUR address and contact information
9. Answer the yes or no questions, then select “continue”
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10. Enter degree information. This is OPTIONAL. Then, select “continue”
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11. Select the recipient
a. College or University – if you do NOT see your school listed, please select “Not in List”
b. Education Organization, Application Service, Scholarship and Professional Licensing – if you do NOT see your school listed, please select “employer or other”
c. Employer or Other – Enter name of business or individual
d. Myself
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12. Select when you want your transcript processed
a. If you select “After Degree is Awarded” or “After Grades are Posted” keep in mind, there will be a delay in processing
13. Select delivery method
a. Rush processing will be 1-2 business days faster than standard processing
b. Please keep in mind that transcripts sent by mail are processed once per week
14. How do you want your transcript sent?
a. Electronic
i. [bookmark: _GoBack]Cannot be used for transcripts requiring an Apostille
b. Mail
c. FedEx/United States
d. Hold for Pickup
15. Upload additional attachments if needed, then select “continue”
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16. If you chose electronic, you will need to double check the name, and enter the email address of the recipient.
17. If you chose mail, you will need to double check the name, and enter the physical address of the recipient.
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18. Select add to cart
19. Select checkout
20. Sign the consent, and continue to the payment page to place your order.
If you have any questions, or run into any issues, please email registration@naropa.edu 

image6.png
Processing Details A fields required, unless otherwise indicated

When do you want your transcript processed? v

Delivery Information

Please indicate if you would like standard or rush processing. For your schools definition of their processing and delivery option(s), please read the specific

delivery text below.

Howwould you ike this to be processed?
Standard Processing v

Electronic - $1.00
Mail
FedEx/United States - $27.00 -

Hold for Pickup

Do you want to send additional documents with your transcript?

Add File @ )
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Send To Information A fieids required, unless otherwise indicated
SendTo Name
UNIVERSITY OF COLORADO DENVER

Enter the Email Address where you want the transcript delivered.

Send To Email Address Confirm Send To Email Address
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Recipient Delivery Information i fieids required, unless otherwise indicated

UNIVERSITY OF COLORADO DENVER

Attention

(Optianal)
 Recipient Country
United States v

Address 1

Street number and name or PO Box

Address 2

Building, campus box, floor, apt, suite (Optional)

city ‘ ‘ State/Territory/APO

Zip/Postal Code ‘

Phone Number ‘

00 Y0060 (Opional)
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Order a Transcript

Select School

Enter the school you want to request your transcript from.
(Naropa University|

Advanced Keyword Search
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Enter Personal Information

Personal Information  ailfields required, unless otherwise indicated

‘ First Name ‘ ‘ Middle Name ‘ ‘ Last Name

(Optional)

‘ Date of Birth ‘ Has your name changed since attending school?

MM/DDAYYYY

Student Identification Information one of the following is required

‘ Student ID ‘ ‘ Confirm Student ID ‘
Dashes are not allowed Dashes are not allowed

OR

‘ Social Security Number ‘ ‘ Confirm Social Security Number ‘
0000 006XX000C

Are you currently enrolled at Naropa University?
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Contact Information A fields required, unless otherwise indicated
Address 1
Street number and name or PO Box

Address 2

Building, campus box, floor, apt, suite (Optional)

city State/Territory/APO v
Country

Zip/Postal Code United States v

Email Confirm Email

Phone Number

000 J00600X

To receive NSC Msg updates to this phone number, you must Opt-in by selecting 'YES' below. You may receive up to 5 transcript text status updates for each
recipient order. Message and data rates may apply. If text messaging is requested, you will receive an Opt-In confirmation message. For help text HELP. To
cease messages, text STOP. Texting STOP will stop all text messages to the Opted-In mobile phone number for all existing transcript orders. Do you agree to

Opt-in? Terms of Use and Privacy Policy
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