24 Hour Use Print Reserves Request Form

Course Information (fill out all fields):

	Department
	

	Course Section Number
	

	Course Name
	  

	Specify which Semester & Year
	


Section and Instructor Information (fill in only those that apply):

	Instructor

	Instructor Name
	

	Phone
	

	Email
	


	2nd Instructor / GA / TA / Assistant 

	Instructor Name
	

	Phone
	

	Email
	


	Select Reserve Desk Location:

(chose one)
	□ Arapahoe Campus Library        □ Nalanda Campus Library      



Use Next Page to List your Request 
	Important, Please Read: Limit to 10 max items on reserve per course. If item is not in the catalog, we will have to purchase it, be aware this requires time for processing of new materials. Please specify below if it is a required text as stated on your syllabus for the course, or if the title is supplementary/further reading material.



(A reminder that traditional textbooks cannot be purchased for the library collections. The library acquisitions policy is such that traditional textbooks cannot be acquired for the collection because they are very costly and are released in new editions so often that it is prohibitive to purchase them; our funds and physical space do not allow for those types of acquisitions.) 

Navigate to our library homepage to search the catalog https://www.naropa.edu/academics/library/
	Author
	Title
	Publisher, Edition (including whether print or e-Book), & Publication Date
	Call Number
(Material owned by the library -see catalog)

OR 
ISBN Number (Material not owned by the library will be ordered)

	Item Type: Book, DVD, CD
	Is this item a required text as stated on syllabus for course?
	Is this item a further reading / supplementary material for the course? 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Did you fill out other side? 😊









