Print Reserves Request Form

This form is for print reserves only.  Electronic reserves should use the Electronic Reserves Intake Form.
	Instructor
	
	Department
	

	Phone
	
	Course and Section Number
	

	Email
	
	Course Name
	  

	Today’s date
	
	Semester & Year
	Fall               Spring              Summer  


	Type Codes:
	B = book
	PC = personal copy
	S = sourcebook
	CD = compact disk

	
	AU = audio cassette
	DVD = DVD
	V = video cassette
	O = other

	ISBN

(for purchases only)
	Call Number
	Type Code
	Author, Title
(include Publisher and Publication Year for purchases)
	Alternative circ period (hrs) (Default is 2 hrs)
	Check to keep in library --non-circulating
	Status (Staff use only)
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    24  48
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    24  48
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    24  48
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